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SAMPLE #
Project Title:

Name of the Client for whom services
were performed:

Client Contact Information:

Contact’s Name:

Contact’s Title:

Phone Number:

Email Address:

Project Description: The Offeror should submit specific details concerning the project
identified in satisfaction of the requirements in RFP Section 3.4. The required information
should be provided as an attachment to this Abstract Form. Include the Sample # and Project
Title on the attachment and entitle the document or that section of the document contalnlng
the required information as “Project Description — Project Title

Complexity of Issue: In the space provided below or as an attachment to this Abstract
Form, describe the complexities of the sample project. (If provided as an attachment, include
the Sample # and Project Title on the attachment and entitle the document or that section of
the document containing the required information as “Complexity of Issue”)

Urgency: In the space provided below or as an attachment to this Abstract Form, provide an
explanation of what caused the undertaking to be urgent in nature. (If provided as an
attachment, include the Sample # and Project Title on the attachment and entitle the
document or that section of the document containing the required information as “Exigency”)

Resources: In the space provided below or as an attachment to this Abstract Form, detail
the resources used to undertake the project (number and titles of analysts and man-hours
expended per title) - (Note: the titles to be used should be the Positions Titles set forth in RFP
Section V Assumption 6.) (If provided as an attachment, Include the Sample # and Project
Title on the attachment and entitle the document or that section of the document containing
the required information as “Resources”)

Timeline: In the space provided below or as an attachment to this Abstract Form, detail the
timeline (at a minimum provide start and end dates) to undertake and complete the project. (If
provided as an attachment, include the Sample # and Project Title on the attachment and
entitle the document or that section of the document containing the required information as
“Timeline”)

Change Orders: In the space provided below or as an attachment to this Abstract Form,
provide a description of any change orders issued in regard to the project. (If provided as an
attachment, include the Sample # and Project Title on the attachment and entitle the
document or that section of the document containing the required information as “Change
Orders”)
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Modifications/Corrections: In the space provided below or as an attachment to this
Abstract Form, provide an explanation of any modifications/corrections required to secure the
client’s approval of the final deliverable(s). (If provided as an attachment, include the Sample
# and Project Title on the attachment and entitle the document or that section of the document
containing the required information as “Modifications/Corrections”)

Cost: In the space provided below or as an attachment to this Abstract Form, indicate the
initial projected cost of the project and the final cost of the project. Provide an explanation as
to any variance in the two amounts. (If provided as an attachment, include the Sample # and
Project Title on the attachment and entitle the document or that section of the document
containing the required information as “Cost”)

Initial Projected Cost:

Final Cost:

Explanation of Variance:

Sample Deliverable: As a separate attachment to this Abstract Form, provide a copy of the
final deliverable(s) (e.g., report or documentation) resultant from the project, if permissible. If
it is not permissible to release, indicate why and provide a general description of the final
deliverable(s).Include the Sample # and Project Title on the attachment and entitle the
document as “Sample Deliverable”.




