
 
TO:   NYSTEP Users 
FROM:  Technical Assistance 
SUBJECT:  Implementation of changes to NYSTEP 
DATE:  June 5, 2009 
 
 
 
The following changes to NYSTEP PER processing will be implemented on 
06/08/2009:  
 
 

• Processing has been modified for Retirement (RET) and Termination (TER) 
transactions where the employee has a hold. Worklist notification has been added 
for some cases. 

 
• Worklist notification will now be sent when a hold is reactivated as the result of a 

Cancellation of Termination (CTM) transaction being processed.  
 
Worklist items that are more than three months old will periodically be removed by Civil 
Service IT Staff. 

 
 
The following change will also be implemented on 06/08/2009: 
 
This change is for online transactions. Batch transactions are not affected.  
 
For these Leave of Absence (LOA) transactions: 
 

WCInj=>7/92-NU2,3,4,6,47,66,67 (WDL) 
 
WCInj=>7/93-NU5  7/04-2,3,4,67 (WPS) 

 
The edit to verify the NU checks the employee’s current NU. If the employee’s current 
NU is different than the NU at the time of injury, users will now have the ability to enter 
the date of injury on the Transaction Comments page. This date will then be used to 
verify the NU using NYSTEP history. 
 
Documentation regarding these changes appears on the pages that follow.  
If you have any questions, please contact Technical Assistance at 518-473-8301.  



RET and TER Changes 
 
Batch transactions –  
A worklist item will be sent for each hold that is inactivated. This includes holds in the 
same agency. No warning messages will be reported. 
 
Online transactions – 
A worklist item will be sent for each hold that is inactivated for an agency other than the 
transaction agency.  
 
No warning will be given for these transactions: 
 

RET - Retirement (RET) 
TER - Deceased (DEC) 
TER - Resign to Unclassified Service (RTU) 
TER - Termination Occ Disability-S71 (S71) 
TER - Termination Ord Disability-S73 (S73) 

 
 
For all other Termination (TER) transactions: 
 
If the employee has a hold in the same agency, this message and question will be 
displayed: 
 

 
 
 
Answering Yes will allow the transaction to continue. Answering No will stop processing 
and display this message: 
 
 

 



Here is an example of the worklist item: 
 
 

 
 
 
 
Cancellation of Termination (CTM) Change 
 
Batch transactions –  
A worklist item will be sent for each hold that is reactivated. This includes holds in the 
same agency. 
  
 
Online transactions – 
A worklist item will be sent for each hold that is reactivated for an agency other than the 
transaction agency.  
 
Here is an example of the worklist item: 
 
 

 
 
 
 
 
 



LOA transactions -  WDL & WPS 
 
This change is for online transactions. Batch transactions are not affected.  
 
 
For these Leave of Absence (LOA) transactions: 
 

WCInj=>7/92-NU2,3,4,6,47,66,67 (WDL) 
 
WCInj=>7/93-NU5  7/04-2,3,4,67 (WPS) 

 
The edit to verify the NU checks the employee’s current NU. If the employee’s current 
NU is different than the NU at the time of injury, users will now have the ability to enter 
the date of injury on the Transaction Comments page. This date will then be used to 
verify the NU using NYSTEP history. 
 
 
Date should be entered in number 9. below: 
 
 

 
 
 
 


