
PAEX09-04

MEMORANDUM

TO: Excelsior Plan Health Benefits Administrators
FROM: Employee Benefits Division
SUBJECT: NYSHIP Publications ordering Fax Number Change
DATE: March 13, 2009

Effective immediately, there is a new fax number for NYSHIP publications. Please fax your Publications
Supply Order forms to:

315-272-2444
The online ordering available on HBAOnline is not affected by this change and will go forward uninterrupted.

We are sorry for the inconvenience. We have changed your order form to reflect this new number and it is
attached. Please discard your old form and use this instead.

If you have any questions, please call the Communications Unit at 518-457-7577.

Attachment

DAVID A. PATERSON
GOVERNOR

DEPARTMENT OF CIVIL SERVICE
ALFRED E. SMITH STATE OFFICE BUILDING

ALBANY, NEW YORK 12239
www.cs.state.ny.us

STATE OF NEW YORK

AN EQUAL OPPORTUNITY / AFFIRMATIVE ACTION EMPLOYER

NANCY G. GROENWEGEN
COMMISSIONER

NEW YORK STATE AGENCY

PUBLICATIONS SUPPLY REQUEST FOR

MC;Leg
islature

3/13/2009

Page 1

Agency Shipping Address (must include building location for UPS or truck delivery)

Your Name

Date Ordered

Agency Name

Agency Code #

Office Name or Room Number

Phone # ( )

Street and Number (not PO Box)

Fax # ( )

City

E-mail Address

State
Zip

MAIL OR FAX TO:

Employee Benefits Division

New York State Department of Civil Service

Albany, NY 12239

Fax # (315) 735-6754

AL0867 Planning For Retirement Benefits Checklist/REV 9/08 (September 2008)

AL0843 Planning for Retirement/REV September 08
RO HCAP/REV (September 2007)RO Asthma/REV May 07 (May 2007)

AL0710

AL0720 RO Diabetes/REV May 07 (May 2007)

AL0785

AL0864 Empire Plan Copay Cards (Copay Code A)

NY0595 EPR-M/C: Legis-04-1 (November 2004)

NY0570 EPR-M/C; Legis-03-2 (December 2003)
NY0484 EPR-M/C;Legis-02-1 (June 2002)

NY0503 NYSHIP SUMMARY-M/C; Legis-02 (October 2002)

NY0527 EPR-M/C; Legis-03-1 (May 2003)

TO ORDER ONLINE - Visit hba_online at www.cs.state.ny.us/ebdonline, choose Publications and Forms,

then select the group to use our online forms and place your order directly

EMPIRE PLAN GENERAL INFORMATION BOOK / EMPIRE PLAN REPORTS / CERTIFICATE AMENDMENTS

NY0454

QUANTITY

GIB-EP/M/C; Legis/1-02 (January 1, 2002 Book/Certificate)
TITLE OR CODE

AL0416 HIPAA Notice of Amendment (March 2003)

AL0787

NY0782

NY0630 GIB-EMPIRE PLAN/MC;Legis/05-1 (September 2005 Amendments)

NY0658 EPR-M/C; Legis-06-01 (January 2006)

AL0792 Empire Plan Rx Enrollee Claim Form (for 2009)

EPR-M/C; Legis-08-01 (January 2008)

NY0726
EP Rx Special Report-December/07

NY0706 EPR-M/C; Legis-07-1 (January 2007)

EPR-M/C; Legis-08-02 (July 2008)

EMPIRE PLAN ADDITIONAL MATERIALS

AL0786

RO Healthy Babies (January 2007)

AL0719

RO EP Centers of Excellence/REV (October 2007)

NY0806 AAG-M/C-1/09 (2009 Empire Plan At A Glance)

AL0791 Medco by Mail Mail Order Form and Envelope 10/08 (for 2009)

DELIVERY TAKES APPROXIMATELY 10-15 DAYS FROM THE RECEIPT OF YOUR ORDER

Em l B fi Di i i N w Y k St t D tm t f Ci il S i

NEW YORK STATE AGENCY

PUBLICATIONS SUPPLY REQUEST FOR

Participating Agencies with the Empire Plan

3/13/2009

Page 1

Agency Shipping Address (must include building location for UPS or truck delivery)

Your Name

Date Ordered

Agency Name

Agency Code #

Office Name or Room Number

Phone # ( )

Street and Number (not PO Box)
Fax # ( )

City

E-mail Address

State
Zip

MAIL OR FAX TO:

Employee Benefits Division

New York State Department of Civil Service

Albany, NY 12239

Fax # (315) 735-6754

AL0874 EP Road Active/REV/January 09
PA0139
PA0140

Medco by Mail Mail Order Form and Envelope 10/08 (for 2009)

PA NYSHIP Online Retiree Flyer (November 2006)
PA NYSHIP Online Actives Flyer (September 2006)

PA0138

PA0168 AAG-PA-1/09 (2009 Empire Plan At A Glance)

Medicare & NYSHIP for PA Retirees (June 2006)

RO Diabetes/REV May 07 (May 2007)

AL0792 Empire Plan Rx Enrollee Claim Form (for 2009)

EMPIRE PLAN PARTICIPATING PROVIDER DIRECTORIES

AL0850 [Upstate NY, MA, VT, PA] UP Participating Provider Directory 07/08

EMPIRE PLAN ADDITIONAL MATERIALS

AL0786 RO EP Centers of Excellence/REV (October 2007)

PA0160 Empire Plan Copay Cards (Copay Code D)

RO Healthy Babies (January 2007)

AL0720

AL0791

VIDEOS
[Downstate NY] DS Participating Provider Directory 07/08

AL0851 [Florida] FL Participating Provider Directory 07/08
AL0849

PA0154 Medicare & NYSHIP's Empire Plan (VHS)

PA0155 Medicare & NYSHIP's Empire Plan (DVD)

TO ORDER ONLINE - Visit hba_online at www.cs.state.ny.us/ebdonline, choose Publications and Forms,

then select the group to use our online forms and place your order directly

EMPIRE PLAN GENERAL INFORMATION BOOK / EMPIRE PLAN REPORTS / CERTIFICATE AMENDMENTS

PA0137

QUANTITY

GIB-Empire Plan/PA-PLUS/2007 (July Book/Certificate)

TITLE OR CODE

AL0416 HIPAA Notice of Amendment (March 2003)

PA0149 EPR-PA PLUS-08-01 (January 2008)AL0787 EP Rx Special Report-December/07

AL0710

AL0871 2009 Empire Plan Flexible Formulary Drug List (stand-alone)

AL0785 RO HCAP/REV (September 2007)
AL0719 RO Asthma/REV May 07 (May 2007)

DELIVERY TAKES APPROXIMATELY 10-15 DAYS FROM THE RECEIPT OF YOUR ORDER

E l B n fits Di i i N Y rk Stat D t t f Ci il S ic

NEW YORK STATE AGENCYPUBLICATIONS SUPPLY REQUEST FORPARTICIPATING EMPLOYERS

3/13/2009

Page 1

Agency Shipping Address (must include building location for UPS or truck delivery)

Your Name

Date Ordered

Agency Name

Agency Code #

Office Name or Room Number

Phone # ( )

Street and Number (not PO Box)

Fax # ( )

City

E-mail Address

State
Zip

MAIL OR FAX TO:Employee Benefits DivisionNew York State Department of Civil Service
Albany, NY 12239Fax # (315) 735-6754

AL0874 EP Road Active/REV/January 092009 Empire Plan Flexible Formulary Drug List (stand-alone)

RO Healthy Babies (January 2007)

AL0864

AL0710
AL0792 Empire Plan Rx Enrollee Claim Form (for 2009)

AL0719

AL0785 RO HCAP/REV (September 2007)

AL0720 RO Diabetes/REV May 07 (May 2007)

RO Asthma/REV May 07 (May 2007)

PE0087 EPR-PE-08-01 (January 2008)

AL0791 Medco by Mail Mail Order Form and Envelope 10/08 (for 2009)

Empire Plan Copay Cards (Copay Code A)

PE0084

PE0072 EPR-PE-04-1 (November 2004)

EPR-PE-07-1 (January 2007)

PE0076 GIB-EMPIRE PLAN/PE/05-1 (September 2005 Amendments)

PE0063 EPR-PE-03-1 (May 2003)

PE0055 EPR-PE-01-2 (December 2001)

NYSHIP Online Actives Flyer (September 2006)

PE0080 EPR-PE-06-1 (January 2006)

AL0786 RO EP Centers of Excellence/REV (October 2007)

AL0787

EPR-PE-02-1 (June 2002)
AL0416 HIPAA Notice of Amendment (March 2003)PE0067 EPR-PE-03-2 (December 2003)

PE0058

TO ORDER ONLINE - Visit hba_online at www.cs.state.ny.us/ebdonline, choose Publications and Forms,

then select the group to use our online forms and place your order directly

EMPIRE PLAN GENERAL INFORMATION BOOK / EMPIRE PLAN REPORTS / CERTIFICATE AMENDMENTS

PE0054

QUANTITY

GIB-EP/PE/8-01 (August 1, 2001 Book/Certificate)

TITLE OR CODE

EP Rx Special Report-December/07

AAG-PE-1/09 (2009 Empire Plan At A Glance)

EMPIRE PLAN ADDITIONAL MATERIALS

PE0093

PE0090 EPR-PE-08-02 (July 2008)

AL0689
AL0722 Medicare for Disability Retirees (September 2007)

AL0871

DELIVERY TAKES APPROXIMATELY 10-15 DAYS FROM THE RECEIPT OF YOUR ORDER

E l e B nefits Divi io N w Y k Stat D p tm nt of Civil S vi e

NEW YORK STATE AGENCY
PUBLICATIONS SUPPLY REQUEST FORRETIREES

3/13/2009

Page 1

Agency Shipping Address (must include building location for UPS or truck delivery)

Your Name

Date Ordered

Agency Name

Agency Code #

Office Name or Room Number

Phone # ( )

Street and Number (not PO Box)

Fax # ( )

City

E-mail Address

State
Zip

MAIL OR FAX TO:Employee Benefits Division
New York State Department of Civil Service

Albany, NY 12239Fax # (315) 735-6754

RO Healthy Babies (January 2007)

AL0864

Back to Work for New York State for NYS Retirees (November 2006)

Welcome to EBD (Welcome to Employee Benefits Division) (Nov 2006)

EMPIRE PLAN ADDITIONAL MATERIALS

AL0705

AL0569 GIB-EMPIRE PLAN/RETIREE/05-1 (September 2005 Amendments)

AL0478 EPR-RETIREE-03-2 (December 2003)

AL0323 EPR-Retiree-01-2 (December 2001)AL0407 EPR-RETIREE-03-1 (May 2003)

AL0416

AL0342

Empire Plan Rx Enrollee Claim Form (for 2009)

HIPAA Notice of Amendment (March 2003)

EPR-Retiree-02-1 (June 2002)

TO ORDER ONLINE - Visit hba_online at www.cs.state.ny.us/ebdonline, choose Publications and Forms,

then select the group to use our online forms and place your order directly

EMPIRE PLAN GENERAL INFORMATION BOOK / EMPIRE PLAN REPORTS / CERTIFICATE AMENDMENTS

AL0193

QUANTITY

GIB-EP/RETIREES/1-00 (January 2000 Book/Certificate)

TITLE OR CODE
AL0213 EPR-RETIREE-00-2 (November 2000)

AL0262 EPR-Retiree-01-1 (April 2001)

Empire Plan Copay Cards (Copay Code A)

Medco by Mail Mail Order Form and Envelope 10/08 (for 2009)

EPR-RETIREE-07-1 (January 2007)
EPR-RETIREE-08-01 (January 2008)

RO HCAP/REV (September 2007)

AL0873 AAG-RET-1/09 (2009 Empire Plan At A Glance)

AL0702

AL0710

AL0792

AL0785

AL0869

AL0791

AL0719 RO Asthma/REV May 07 (May 2007)AL0786 RO EP Centers of Excellence/REV (October 2007)

Medicare & NYSHIP for NY/PE Retirees/January 09

AL0713
AL0736

AL0720 RO Diabetes/REV May 07 (May 2007)

AL0857 EPR-RETIREE-08-02 (July 2008)

DELIVERY TAKES APPROXIMATELY 10-15 DAYS FROM THE RECEIPT OF YOUR ORDER

Empl y e B n fits Di ision New Yo k St t De a tme t f Ci il Se vice


