
 
 
Worklist Filter Enhancement 

Background 
In order to help NYBEAS Users manage their worklist items more effectively, NYBEAS has recently been 
enhanced to allow users to sort their worklist items by a date range, or to a specific number of items within a 
designated date range. This function is known as “filtering” the worklist. 
 
Instructions 
A “Filter” Button has been added to each Worklist on the “Worklist Summary” Area. 

 
When clicked, it opens up a “Filter” Group Box giving you options of different ways to filter the data; both by 
date span and count for the particular worklist item you selected. 

 
Note: When you first select the “Filter” Group Box you will be given the full date range for a given 
worklist along with the total count.   



By Manipulating either of the filter dates (From Date, To Date) you will see the count field automatically adjust 
itself to how many worklist items actually exist for this date range. 

 

 
  



When you are content with the count, you can then hit the “Detail” Button within the Filter Group Box. You will 
now get a “Worklist Details” Area with as many rows as what your count says. 

 
You can also just simply change the “Count” in the Filter Group Box, with or without changing the From and To 
Dates, to get the desired number of rows back in the “Worklist Details” Area. 

 


