
HBA Workers Compensation Leave Worklist Instructions 
 

Click on “Detail” on the worklist: 

 
 
Click “Work It” to select the employee from the list: 

 
 
 
The screen below will populate.  Enter the information pertinent to the employee’s leave 
of absence. 
 

 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
Be sure to enter the “Assault Date” when selecting the “Two-Year” eligibility: 
 

 
 
 


